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Department of the Army

OFFICE OF THE DEPUTY CHIEF OF STAFF, G-1

300 ARMY PENTAGON

WASHINGTON DC  20310-0300


                Student Temporary Employment Program 

Civilian Personnel Advisory Center

1. REQUIREMENTS FOR THE STEP PROGRAM:

a. An applicant to the program must be 16 years of age or older.

       b.    An applicant must be a student as defined below.

        Student:   A student is an individual who has been accepted for enrollment, or who is enrolled, as a degree (diploma, certificate, etc.) seeking student in an accredited high school, technical or vocational school, 2-year or 4-year college or university, graduate or professional.  The student must be taking at least a half-time academic/vocational or technical course load, as defined by the school in which the student is enrolled.  Exception would be a student who needs to complete less than the equivalent of half of a course load immediately prior to graduating.

2.  This program provides maximum flexibility to both students and managers because the nature of the work does not have to be related to the student's academic or career goals. Once a student has completed the requirements for his/her degree/diploma/certificate, he/she is no longer considered a student and must be separated, even if his/her NTE date on the current appointment has not been reached.

3.  Students must complete a full or half-time course load each term/semester.   Managers are responsible for verifying that students complete their course loads each term/semester. Within 10 days of the posting/mailing of grades for each term/semester, the student must submit an unofficial grade report to his/her supervisor.            

4. Students are expected to maintain a minimum 2.0 GPA on a 4.0 scale (or equivalent) for each term or semester. 

5. The Student Temporary Employment Program is a year around program.  Typically, appointments and extensions of appointment are made with an NTE date of one year, but they can be made for any length of time based on the mission’s needs. 

6. A break in program is when the student is working but unable to attend school or neither attending classes nor working at the agency.   Managers may use their discretion to permit a “break in program,” if it is in the best interests of the government. 

HOW TO APPLY:    Students must apply under RESUMIX procedures in order to be considered for STEP positions.  This means student job candidates must:

     1)  create and submit a RESUMIX-formatted resume; 

     2)  find an appropriate student vacancy announcement; and 

     3) “self-nominate” for the student vacancy announcement.

Current vacancy announcements for the Army can be found at the Army Civilian Personnel On-Line (CPOL) website (http://www.cpol.army.mil)  under “Employment”.  The student vacancy announcement includes a link to Army’s Resume Builder to help create and submit the RESUMIX-formatted resume.  Additionally, the student must follow the vacancy announcement link to “self-nominate”.   Status of self-nominations may be tracked using the Automated Notification System – web enabled response  (ANSWER) on CPOL.

Proof of eligibility for the Student Temporary Employment program will be required when an applicant is selected.

      The U.S. Government is an Equal Opportunity Employer.
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